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00001. NARRATIONS FOR LOAN / INT / TDS ENTRIES

   You can print or view loan confirmation, Tds certificate, Loan sum-

mary, Interest Summary from the package. For that fix narrations to be

fed in all entries. The default narrations should start as it is but  

you can add to it. Those are as follows.                              

   For Loan received from some one : LOAN RECD                      

   For Loan given back to some one : LOAN REPAID                      

   For Loan given to some one      : LOAN GIVEN                       

   For Loan returned from some one : LOAN RETURNED                    

   For Interest Journal entry      : INT @ or INT DR or INT CR        

   For Interest paid thru bank     : INT PAID                         

   For Interest recd thru bank     : INT RECD                         

   For TDS deducted thru JV        : TDS                            

   This all are important for Interest calculation & Tds certificate. 

If on a particular entry you do not want to calculate interest then   

the narration of that entry should start with ' BEING '.              

   In case of narrations when you are in entry mode you can repeat the

previous narration with the help of Ctrl + R. Also you can erase  

the narration with the help of Ctrl + E.                          

00002. DISK REPORT

   You can store any report in your hard disk, so as to edit or print 

it later. Whenever you process any report at the end it will ask the  

device. If you select Screen it will show on screen,if printer it will

be printed. And if you select Disk Report then it will ask you a name 

by which it will store that report on the hard disk. You can give the 

name as per your requirement. For e.g. if you have taken Sale register

then you can give name as SALES. So the full name of the disk report  

will start from the number of company + your name + .SPL , If the comp

any no. is 015 then the full name will be   015SALES.SPL              

When you took a disk report it will ask you to print page wise or to  

copy in a floppy / cd / pen drive.                                    

   You can print this report from any other computer evenif the     

package is not installed over there. This is very useful when your pr-

inter is not working or you are having 80 Col. printer & wanted to pr-

int 132 Col. report.                                                

   The command to print this disk report from other computer is     

     If the floppy drive is  A                                        

        COPY  A:015SALES.SPL  PRN                                     

   So the report will get printed. You can also edit this report in   

other programmes like Word star.                                    

00003. NOTES WRITING

 Typing notes while working in the package                        

   While in any entry or report mode if you want to make some notes to

be written then press   Alt + 1 . So one window will be shown to  

you where you can write the notes. After it is over press  Ctrl + W 

-----------------------------------------------------------------------

to save it. So when you press  Alt + 1  again it will show your

notes. If you want to delete some notes just press Shift + Right    

arrow key then the block will be marked & by pressing the Delete key

you can delete it.                                                    

00004. ST FORM LIST

 Sales tax form reminder list & entry for forms received or given.

   You can get the list of any sales tax forms to be received or sent.

For this in the sales tax form master the column Form Used should 

be  ' Y '. So while making entries it will automatically keep the list

of pending forms. This pending report you can get from                

   Transactions   ->   Other transactions   ->   ST form Recd / Sent  

   There you can select the List option to print the pending form 

list. When you receive or give any Form against Sales or Purchase you 

can feed the form no. & date for that Bill thru  Edit  option here

So it will be removed from the pending list.                          

   You can get the pending form list against Sales in Sales Reports   

St Form Reminder option.                                              

00005. TDS FIELDS

Entry of Tds deduction no., Our company's GIR & P.A. no.          

   We have inserted new fields for Tds certificate printing in        

              Setup Menu   ->   Parameters                            

   These fields are  TDS Ward, Address, TDS Deduction No., Our GIR no.

& P.A. no.                                                            

   Also it is to be noticed that for TDS deduction & Certificate print

the option in Account Master -> TDS ? should be  '  Y  '. Also journal

entry of Tds deducted from Party's A/c should be made.                

00006. SLIP BOOK PRINTING

 You can print your Bank slip book to deposit cheques             

   We have given the slipbook facility. You can enter all your cheques

to be deposited in your bank book in the Cash / Bank transactions.Then

you can select List option from the menu & then Clearing Sheet

to print the slip book. By this you will be able to avoid maintaining 

slip book manually & the entries can be checked also. The a/c no. of  

your bank will also be printed in the slip book. For a/c no you will  

have to feed you bank a/c no. in the Book Master. However you will

have to take certain bank permission.                                 

00007. FUNCTION KEY SETUP

You can define Function keys for short cuts                       

-----------------------------------------------------------------------

   In the  Setup Menu   ->   Function keys  option you can define 

all the function keys as per your requirements except  F1  &  F2. Some

times you require many time the Enter key for e.g. say 10 times frequ-

ently. So you can define any function key say F3 & type over there

; (semi column) 10 times. So whenever you need 10 time Enter key  

you can press F3 so ten times enter key will work automatically.  

   Like this if you require any report frequently,                    

     For e.g.  Quick Ledger then you will have to press first     

     Q  for Quick reports,                                            

     L  for Ledger then press two times Enter key then you will get   

the account list & select the ledger.                                 

   So you can define say Function key F4 & type there as QL;; 

so by pressing F4 key from the 'FA Main Menu' you will get the    

account list to be selected.                                          

00008. QUICK REPORT LEDGER

Quick Reports -->  Ledger option :                                

      Here you can view any ledger & sort thru ' F5 ' the entries     

in Date order, Amount Order, Account Name Order, Narration Order.     

Also you can have selected entries having particular Narrations in    

Entries Thru F6  option.                                              

   When you are viewing any Ledger & press Enter on any entry,        

there You can edit the Narration by pressing TAB key.             

00009. NARRATIONS REPEAT / EDIT

Narrations in Data Entry :                                        

   While data entry in Narration field you can have help of standard  

narrations with the help of ' F1 ' key & if it is not there you   

can create it with the help of ' F2 ' key.                        

   Also you can repeat previous entry's Narration with help of        

' Ctrl + R ' key & Erase the Narration with the help of           

' Ctrl + E '.                                                     

   You can edit the Narration in Quick Report --> Ledger option       

by pressing ' TAB Key '.                                          

00010. RESTORE OF DATA

   Now you can restore your data from X-FA Menu only. You will have   

to give just the number of the Company & the Drive from which the data

has to be restored, it may be Floppy / Cd / Pen.                      

   Remember one thing that whenever you have taken backup the backup  

file is saved on Hard Disk Drive on which the Software is installed.  

So you can restore the data from Hard disk also.But if the backup file

is corrupted or there is some problem with the hard disk then you will

have to restore from other drives.                                    

   So if you want to restore the Data then you can give the drive     

letter as the hard disk drive in which the software is installed. If  

you have any problem in restoring the Data, please consult us.        

00011. UPDATION OF X-FA THRU INTERNET

   We have given new option to update our Software X-FA thru internet 

in   X-FA MENU --> System Utilities --> Download Updations.           

   Here you will be asked to keep the internet on. Then you will be   

asked Download File Name which will be given by us if you are told by 

us to update partial software. You can keep it blank if you want to   

update the complete software. So say  ' Y '  to Complete X-FA.        

   So if the internet is running perfectly then it will automatically 

download the software from our website. So you will be able to get the

updations given by us.                                                

   After download is complete, you can see new features/updations from

         X-FA MENU  -->  New Updations in Software.                   

   Also there is one option named UPDATE SOFTWARE. In this option     

whenever we send any file thru email to you, you can download the file

in your hard disk & then update it thru this option.If you have copied

that file in your hard disk then in this option keep CD Drive blank.  

So it will update from hard disk,but if you have copied the downloaded

file in Cd / Pen Drive then give the drive letter of that drive.      

00012. UPGRADED FEATURES INFORMATION

   Whenever we upgrade X-FA,we will give information about upgradation

in                                                                    

            X-FA MENU  -->  New Updations in Software.                

   Here you can know new features / facilities thru on the basis of   

Date. It is better to print each updation & file it properly.         

00013. LOCKING OF CREATE/EDIT/DELETE OF DATA

   You can lock your data after finalisation or periodically, so      

no  one  can Add / Edit / Delete any  Voucher  Entry without your     

permission. This you can do from                                      

   Main Menu  -->  Utility Menu  ->  Other Utilities              

   Here you will be asked first the Lock Date for Create,Edit & Delete

After giving date for locking it will display a list of all the books 

with voucher type with three columns of  CREATE  EDIT  DELETE     

   Here press  F1 for create locking, F2 for Edit locking     

& F3 for delete locking.So after locking no one will able to Enter

or Edit or Delete any data before locking date without password.      

   If you want to lock all entries then select " B " option & give    

the Lock Date. So all entries will be locked. But if you want to allow

every one to add any Data entry then in Lock Date of Create you should

give last year's last date.                                           

   If you want to unlock all entries then select " C " option. As     

you selected this option it will ask you to unlock Create/Edit/Delete.

00014. CHECKING FOR DATA

   To check you data please do every week as follows :                

   Select Company then                                                

   Main  Menu  -->  Initialisation  -->  Complete Reposting           

   If it shows any mismatch voucher then delete it & recreate it.After

this please check it again. If if shows any Opening Balance Deficit   

then that you will have to correct from Account Master or by Updating 

Opening Balances from previous year.                                  

   After this to check your outstanding balance with ledger balance   

please check  : Chk Ledger-Outstanding Balance from                   

   Main  Menu  -->  Initialisation  -->  Chk Ledger-Outstanding       

   If it shows any mismatch party then say  '  N  '  to print & then  

'  Y  '  to correct it & after this again check it.                   

00015. VIEW QUICKLY ACCOUNT / ITEM INFORMATION

   You can view any account information like address, Telephone no,   

Vat / Cst No., Closing balance from                                   

   Main Menu  -->  Quick Report  -->  Account Information             

   You can view any Item Stock quickly in                             

   Main Menu  -->  Quick Report  -->  Item Stock                      

00016. ERASE UN-USED ACCOUNTS / ITEMS

   You can erase Un-Used Accounts & Items from                        

 Main Menu  -->  Utility Menu  -->  Other Utilities --> Sundry Options

00017. C-FORM LIST WITH ITEM & QUARTERLY TOTAL

   You can get the C-Form pending / Recd / Sent list with Item details

& with Quarterly Total & also with Party List.                        

   For Sales C forms from                                             

 Main Menu  -->  Print Reports -->  Sales Reports --> ST Form Reminder

   For Purchase C forms from                                          

 Main Menu  -->  Print Reports -->  Purch.Reports --> ST Form Reminder

00018. SEPERATE LEDGER POSTING OF VAT/CST/EXCIS

   Now from the Financial Year 2007-08, in Sales / Purchase Entry :   

   In Sales Entry :                                               

   If VAT amount charged in Sales Bill, it will be CREDITED TO        

   VAT TAX PAYABLE  A/C                                           

   If CST amount charged in Sales Bill, it will be CREDITED TO        

   CENTRAL SALES TAX PAYABLE  A/C                                 

   Thus there will be seperate posting of Vat & Cst to Vat Tax Payable

&  Central Sales Tax payable respectively  & other Expenses charged in

Sales Entry will be posted to Sales a/c including Round Off figure.   

   You can also post the expenses charged or Excise, Cess etc. in your

Sales Bills in Seperate A/c other than Sales a/c Thru                 

       Setup  Menu  -->  Sales / Purchase Posting Setup           

   In Purchase Entry :                                            

   If VAT amount charged in Sales Bill, it will be DEBITED TO         

   VAT TAX PAYABLE  A/C                                           

   But CST amount charged in Purchase Bill, will be DEBITED TO        

respective     PURCHASE A/C.                                      

   Thus there will be seperate posting of Vat to Vat Tax Payable A/c &

posting of CST to respective Purchase A/c, & other Expenses charged in

Purchase Entry will be posted to Purchase  a/c including Round Off fig

 If you are charging VAT on your Profit only then in ST Form Master 

of that St form make Purchase posting a/c blank & say  'N' to consider

in Purchase for VAT calculation.                                    

   You can also post the expenses charged or Excise, Cess etc. in your

Purchase Bills in Seperate A/c other than Purchase a/c Thru           

       Setup  Menu  -->  Sales / Purchase Posting Setup           

   SO THERE IS NO NEDD TO PASS JOURNAL ENTRY FOR VAT PAID IN PURCHASES

ALSO YOU CAN VIEW VAT TAX PAYABLE A/C & CENTRAL SALES TAX PAYABLE A/C 

TO VIEW YOUR VAT/CST POSITION.                                        

00019. TDS CERTIFICATE NEW FORMAT FROM 1/4/07

   Now from 01/04/2007 format of TDS Certificates of F.Y. 2006-07 is  

changed & we have updated in our Software.                            

   When you go for TDS Certificate printing, it will give ask you     

to print new format or not. Then if new format it will ask to print   

All Quarter Acknoledgement No. or only that Quarter Acknl. No. in     

which TDS has been deducted. But before that you will have to feed    

all Quarter Acknoledgement nos.                                       

00020. PRE-VIEW REPORTS IN PDF FORMAT

   You can now pre-view all reports in PDF Format.                    

You will get this option at Printer Menu in our Software. If the      

report is useful then you can save it in your required folder by      

giving your required name.                                            

   Also you can email the report in PDF / Word Format etc.            

00021. QUICK REPORT -->  LEDGER - VIEW ITEMS

   You can view all Item details with qty, rate, dis% etc. in         

QUICK REPORT -->  LEDGER  by pressing Enter on any Sale / Purchase    

entry. Use arrow keys to move in that entry or again press Enter to   

come back.                                                            

00022. PURCHASE / SALES SUMMARY HORIZONTAL

   For VAT Audit report Purchase Summary & Sales Summary required     

with Net Amt + Tax Amt = Invoice Amt with TIN no of Parties with      

Address.                                                              

   You can get this report from                                       

 PRINT REPORTS --> PURCHASE REP --> PURCHASE SUMMARY (HORIZONTAL)     

 --> PARTY WISE                                                       

Same for Sales Reports.                                               

00023. C FORM REMINDER LIST WITH TIN/CST NO.

   For VAT Audit report C FORM Pending / received list is required    

with Net Amt + Tax Amt = Invoice Amt with TIN/CST no of Parties.      

   You can get this report from                                       

 PRINT REPORTS --> SALES REP --> ST FORM REMINDER                     

Same for Purchase Reports.                                            

00024. LOCKING OF OPENING BAL. OF ACCOUNTS/ITEM

   You can lock your Opening balance of accounts & items from         

     UTILITY MENU -->  OTHER UTILITY  --> LOCK / UNLOCK DATA          

Here you can select lock opening balance. Once you have updated       

opening balance of accounts & items from previous year &              

opening balances are Tally & correct then you can lock it from above  

option. So no one can change opening balance or by mistake also no one

can update balance from previous year without unlocking it.           

   Also it you are manually changing opening bal/ item qty from A/c   

master then you can lock only Update From Previous year.              

00025. NEW TDS CERTIFICATE PRINTING

   New TDS Certificated printing as per Quarterly basis.              

     PRINT REPORTS  -->  LOAN REPORTS --> FORM 16 A (TDS CERT) 
 Please feel Our Company Details like PAN no., TDS no., Range Address etc. Also feed Quarter Receipt no.       

00026. CUSTOMER WISE  / ITEM WISE DETAIL/SUMMARY IN EXCEL FORMAT 

   Now you can take Customer wise / Item wise Sales / Purchase Detail / Summary report in EXCEL Format from 

     PRINT REPORTS  -->  PURCHASE REPORTS --> CUSTOMER – ITEM REPORT

     PRINT REPORTS  -->  SALES    REPORTS --> CUSTOMER – ITEM REPORT

00027. PRINTING OPTION IN QUICK REPORT TRADING/P&L A/C & B/S-SCHED 

   From Quick Reports Printing option was given for Quick Ledger, Trial Balance & Schedule wise Ledgers. 

Now you can print Trading A/c, Profit & Loss A/c & Balance Sheet with Schedules from Quick Reports.



















 
































